REQUEST FOR PROPOSALS
for
DOMESTIC VIOLENCE ADVOCACY SERVICESPROGRAMS
WITHIN CHICAGO
funded by
Thelllinois Criminal Justice Information Authority

GENERAL INFORMATION

(Pleaseread thisRFP in itsentirety before beginning to prepare your proposal)

Project Duration: Maximum of 24 months beginning no later than October 1, 1999. Funding for

the full 24 monthswill be dependent on project performancein thefirst 12

months.

Avallable Funds. $1,050,000 will be alocated among multiple grantees within Chicago depending

on the number of responses received. These funds are a portion of federd fisca
years 1997 and 1998 (FFY 97 and FFY 98) Victims of Crime Act (VOCA)
Victim Assstance Grant from the Office for Victims of Crimeto the lllinois
Crimind Judtice Information Authority for crimind justice advocacy servicesto
victims of domestic violence. The minimum request that will be accepted for
consderation is $60,000 of federal funding for a 24-month period. VOCA
funds may not be used to supplant or replace state and loca funds that would
otherwise be available for these services and must be used to develop new

projects or expand existing projects.

Match: Grant funds may not be used for more than 80% of the total cost of the project.
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Eligibility:

Proposa Deadline:

The remaining portion of the project costs must be met through acash or in-

kind match contribution to the project from non-federal sources.

Nonprofit organizations and departments of the City of Chicago that provide
direct servicesto victims of domestic violence who are victimized within
Chicago may gpply. Recipients of additiond VOCA funds from the lllinois
Cadition Againgt Domestic Violence (ICADV) may gpply for funding under this
RFP. If you have questions about whether your organization is digible to

submit a proposa, please contact the toll free number provided below.

Proposals must be received by 12:00 noon on Thursday, August 26, 1999.

Facamile transmissons are not acceptable. Late proposas will not be

accepted. To be accepted for consideration, proposals must meet the

requirements set forth in this Request for Proposas (RFP).

Contact the lllinois Crimina Jugtice Information Authority’ s toll-free

number at 1-888-425-4248. The Authority’sweb site, www.igiadateil.us,

a0 provides information on this RFP.

SECTION I: OVERVIEW

The Victims of Crime Act (VOCA) was passed in 1984 for the purpose of compensating and assisting

victims of crime and providing funds for training and technicd assstance. The 1984 VOCA legidation

established the Crime Victims Fund (Fund) in the U.S. Treasury and authorized the Fund to receive

deposits of fines and pendties levied againgt criminas convicted of federd crimes. In recent years,
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Illinois VOCA awards have ranged from $2 to $16.9 million. In FFY 97 and FFY 98, Illinois award

was $16.9 and $11.4 million, respectively.

The lllinois Crimind Judtice Information Authority is the State agency charged with the adminigtration of
the federd Victims of Crime Act (VOCA) funds earmarked for direct services for victims of violent
crime. $1,050,000 in VOCA funds will be available for the development or expansion of crimind justice
advocacy for victims of domestic violence in Chicago. Funding for the full 24-month period is

dependent on project performance in the first 12 months.

SECTION I1: BACKGROUND

The lllinois Crimind Judtice Information Authority is the State agency charged with the adminigtration of
thelllinois Victims of Crime Act Victim Assstance Program. This program is supported by fines and
pendties levied againgt criminas convicted of federd crimes and dlocated to states by formula by the
Office for Victims of Crime of the U.S. Department of Justice. The primary purpose of these grantsisto
support the provision of direct services to victims of violent crime. States are required to alocate a
minimum of 10 percent of the funds recaived for services to each of the following: victims of sexud
assault, domestic violence, child abuse, and underserved victims of violent crime. VOCA funds may
not be used to supplant or replace state and local fundsthat would otherwise be available for

crime victim services and must be used to develop new projects or expand existing proj ects.

Earlier this year the (Chicago) Mayor’ s Office on Domestic Violence in conjunction with the Domestic
Violence Advocacy Coordinating Council (DVACC) completed an extengve survey of those

community-based organizations providing servicesto victims of domegtic violence. The survey was
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completed to enhance the referrd database being used by the City’s Domestic Violence Help Line and
to inform efforts to devel op a comprehensive network of victim support services. Regarding the need
for comprehengve services DVACC made a series of recommendations, many of which have dready
been acted upon by the City. Still not addressed fully is Recommendation 5:
Community based crimind legal advocacy services remain a critical need. It was recommended
that the community focus be maintained so asto dlow for early pre- and post-court services as
well as court accompani ment.
The police department views this service as a priority area as they perceive that more victims
would proceed with crimina prosecution were they able to receive support from a community
based legal advocate earlier in the process.
Not long after DVACC offered its recommendations, the Cook County State’s Attorney announced his
intention to prosecute more cases involving domestic violence as felonies. Thus, domestic violence cases
would not only be tried as misdemeanorsin courtrooms at 13" Street and Michigan Avenue but dsoin
the crimina courts located at 26™ Street and California Avenue. Presently no specidized services for
domedtic violence victims are available a the crimina courts. Additiondly, the sa€ s attorney and

advocates both report the need for more advocates to assist victims whose cases are handled as

misdemeanors.

Therefore, funds are being made available to provide advocacy for domestic violence victims who
report their victimization to the Chicago Police Department or whose abusers are prosecuted by the
Cook County State’s Attorney in courts located at either 13" Street and Michigan Avenue or 26™

Street and Cdlifornia Avenue.

SECTION III: ELIGIBILITY

Eligible applicants include nonprofit organizations and departments of the City of Chicago that provide
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direct servicesto victims of domestic violence who are victimized within Chicago and which meet the

following subrecipient organization requirements:

1.

2B.

Public or Nonpr ofit Organization. Are operated by a public or non-profit
organization, or acombination of such organizations, and provide direct servicesto
crimevictims

Record of Effective Services. Demondrate arecord of providing effective direct
sarvices to crime victims. This includes having the support and gpprova of its services
by the community, a history of providing direct services in a cogt-€effective manner, and
financia support from other sources; or

New Programs. Those programs that have not yet demonstrated a record of providing
sarvices may be digible for VOCA fundsiif they can demondrate that a minimum of 25
percent of their financid support comes from non-federal sources,

Meet Program Match Requirements. Matching contributions of 20 percent (cash or
in-kind) of the total cogts of the VOCA project. Match is to be committed for each
VOCA-funded project and derived from resources other than federal funds and/or
resources,

Volunteers. Subrecipient organizations must use volunteers unless the Sate grantee
determines there is a compelling reason to waive this requirement;

Promote Community Effortsto Aid Crime Victims. Promote, within the community,
coordinated public and private efforts to aid crime victims. Coordination may include,
but is not limited to, serving on State, Federd, Loca or Native American task forces,
commissions and/or working groups, and devel oping written agreements, which
contribute to better and more comprehensive services to crime victims. Coordination
efforts qualify an organization to receive VOCA victim assistance funds, but are not
activities that can be supported with VOCA funds;

Help Crime Victims Apply for Compensation. Such assstance may include
identifying and notifying crime victims of the availability of compensation, assgting them
with gpplication forms and procedures, obtaining necessary documentation, and/or
checking on clam gatus,

Comply with Federal Rules Regulating Grants. Comply with the applicable
provisons of VOCA, the VOCA Program Guiddines, and the requirements of the
Office of Judtice Programs Financia Guide, which includes maintaining appropriate
programmatic and financid records that fully disclose the amount and disposition of
VOCA funds received;

Maintain Civil Rights I nfor mation. Mantain satutorily required civil rights statistics
on victims served by race or nationd origin, sex, age and disgbility, within the timetable
established by the State grantee; and permit reasonable access to books, documents,
papers, and records to determine whether the recipient is complying with applicable civil
rightslaws. This requirement iswaved when providing a service, such as telephone




10.

11.

12.

13.

14.

counsdling, where soliciting the information may be inappropriate or offensve to the
victim;

Comply with State Criteria. Abide by any additiond digibility or service criteriaas
edablished by the State grantee including submitting Statistical and programmetic
information on the use and impact of VOCA funds, as requested by the State grantee;
Servicesto Victims of Federal Crime. Provide servicesto victims of Federd crimes
on the same basis as victims of gatefloca crimes,

No Chargeto Victimsfor VOCA-Funded Services. Provide services to crime
victims, a no charge, through the VOCA-funded project;

Client-Counsdor Confidentiality. Maintain confidentidity of dient-counsdor
information as required by State and Federd law;

Confidentiality of Research Information. Except as otherwise provided by federa
law, no recipient of monies under VOCA shall use or reved any research or satigtica
information furnished under this program by any person and identifiable to any specific
private person for any purpose other than the purpose for which such information was
obtained in accordance with VOCA; and

Civil Rights. Prohibition of Discrimination for Recipients of Federal Funds. No
person in any sate shdl, on the grounds of race, color, religion, nationd origin, sex, age,
or disability be excluded from participation in, be denied the benefits of, be subjected to
discrimination under, or denied employment in connection with any program or activity
receiving federd financid assstance.

SECTION IV: ELIGIBILE ACTIVITIES

The following isaliging of alowable services, activities, and cogts that are digible for support with

VOCA victim assstance grant and matching funds under this RFP. Thislist must be reviewed when

developing Proposal Content, described in Section XI.

1.

2.

Immediate Health and Safety. Services which respond to the immediate emotiond and
physica needs (excluding medica care) of violent crime victims such as crigs intervention;
accompaniment to hospitals for medicd examinations, hotline counsding; emergency food,
clothing, trangportation, and shelter (including emergency short-term nursing home shelter
for elder abuse victims for whom no other safe, short-term resdenceis available) and other
emergency services intended to restore the victim's sense of security and offer an immediate
measure of safety;

Assistance with Participation in Criminal Justice Proceedings. Services that are
directed to the needs of the violent crime victims who participate in the crimina justice



system. These services may include advocacy on behdf of crime victims, accompaniment
to crimind justice offices and court; trangportation to court; child care or respite care to
enable a victim to attend court; notification of victims regarding trid dates, case disposition
information, and parole consderation procedures,; and assistance with victim impact
satements;

Costs Necessary and Essential to Providing Direct Services. Thisincludes pro-rated
costs of rent, telephone service, trangportation costs for victims to receive services, and
local travel expensesfor service providers,

Special Services. Sarviceswhich assig violent crime victims with managing practica
problems created by the victimization such as acting on behdf of the victim with other
service providers, creditors, or employers,; asssting the victim to recover property that is
retained as evidence, assgting in filing for compensation benefits; and helping to gpply for
public assstance; and

Personnel Costs. Codtsthat are directly related to providing direct services through staff
including salaries, fringe benefits, ma practice insurance, advertisng to recruit VOCA-
funded personnd and training of paid and volunteer Saff.

SECTION V: UNALLOWABLE ACTIVITIESAND COSTS

The following services, activities, and costs are unallowable and cannot be supported with VOCA

victim assgtance grant or matching funds. Thislist MUST be considered when developing

Proposal Content, described in Section XI Proposal Content. Proposalsthat include these

unallowable items as VOCA grant or match funded services, activities or costs, will be subject

to areduction in their point allocation (see Section XII Review Criteria and Procedures).

w

Coordination of public and private effortsto aid crime victims, including but not limited
to serving on task forces, commissions, working groups, coditions, and/or multi-
disciplinary teams, and developing written agreements that contribute to better and more
comprehensive sarvices to crime victims,

Lobbying and adminigrative advocacy;

Perpetrator rehabilitation and counsdling;

Needs assessments, surveys, evauations, studies and research efforts which study
and/or research a particular crime victim issue;

Activities directed a prosecuting an offender or improving the crimind judtice system’s
effectiveness and efficiency such as witness natification and management activities and



10.

11.

12.

13.

14.
15.

16.

expert testimony at atrid; victim/witness protection costs and victim/witness expenses
such astrave to testify in court and subsequent lodging and mea expenses,
Fundraising activities,

Indirect organizationa costs such asliability insurance on buildings, capitd
improvements, security guards; property loses and expenses, red estate purchases,
mortgage payments, and congtruction;

Reimbursing crime victims for expensesincurred as aresult of acrime;

Nursing home care, home hedlth-care codts, in-patient trestment costs, hospital care,
and other types of emergency and non-emergency medica and/or denta treatment;

R ocation expenses for crime victims,

Sdaries, fees and reimbursable expenses associated with administrators, board
members, executive directors, consultants, coordinators, and other individuas unless
these expenses are incurred while providing direct servicesto crime victims,
Development of protocols, interagency agreements and other working agreements that
benfit crime victims;

Cogts of sending individud crime victims to conferences;

Crime prevention activities,

Legd representation such asfor divorces or civil restitution recovery efforts; and due to
issues of cogt-effectiveness identified by the Office for Victims of Crime, non-
emergency legd advocacy efforts performed by saff attorneys, and

Adminigrétive codts.

SECTION VI: FFY97 and FFY98 TARGET POPULATIONS FOR FUNDING

While a broad range of violent crime victims may benefit from services supported by VOCA funds, the

Illinois Crimina Justice Information Authority is alocating these funds to encourage the development or

expangon of advocacy services for victims of domestic violence in Chicago.

SECTION VII: PROPOSAL DEVELOPMENT

Proposa development should carefully follow the requirements et forth in the following sections.

Applicants must consider thelistsincluded in Section 1V: Eligible Activities and Section V:

Unallowable Activities and Costs, when developing the proposal narrative. Proposas should:

@ be as concise as possible yet include important details and address the requirements set forth



heren;
2 use language that is clear to persons who are not expertsin the field of victim services,
use smple sentences and short paragraphs,
do not use vague, imprecise terms or make generdizations,

explain terms or abbreviations someone outside your organization may not understand; and
3 clearly and fully explain how the gpplicant intends to fulfill RFP requirements.

SECTION VIII: REPORTING REQUIREMENTS

Monthly progress and fiscal reportswill be required of the successful applicants. The nature and format
of these reports will be determined by the Authority prior to implementation of the project. The purpose
of these reportsisto adlow the Authority to monitor the progress and spending of the project. In

addition, close-out reports will be required upon the project’ s completion.

SECTION IX: LEVEL AND DURATION OF FUNDING

A maximum of $1,050,000 is being made available to be digtributed among multiple grantees within
Chicago depending on the number of responses. Project duration is for amaximum of 24 months,
commencing no later than October 1, 1999. Funding for the full 24-month period is dependent on

project performance in the first 12 months.

SECTION X: PROPOSAL DEADLINE

Proposals must be received by 12:00 noon on Thursday, August 26, 1999. Facsmile trangmissons

will not be accepted. Late submissonswill not be accepted. Proposals may be mailed or delivered to:

Federd and State Grants Unit
lllinois Crimind Jugtice Information Authority
120 South Riverside Plaza, Suite 1016



Chicago, Illinois 60606-3997
Attention: VOCA DOMESTIC VIOLENCE ADVOCACY

SECTION XI: PROPOSAL CONTENT

To be accepted for consideration, proposals must meet the requirements st forth in this RFP.
Applicants mugt submit an original (unbound) and five (5) copies of the proposa. The copies may
be bound. Proposa must beon 82" x 11" paper, single-sided, double-spaced, with mar gins of
not lessthan 12" each, use 12 point font size, contain a maximum of 10 pages of narrative
(exclusive of the implementation schedule and budget), and include the following in the order
indicated:

@ A completed cover page that includes the name and address of the organization, the full name of
a contact person, telephone number, facsmile number, and total amount of funding requested;

2 Statement of compliance with each of the requirements listed in Section 111: Eligibility,  [form
attached - ATTACHMENT 1];

3 Proposd narrative to include the following sections: (Applicants must consider the lists
included in Section | V: Eligible Activities and Section V: Unallowable Activities and
Costs, when developing the proposal narrative)

Part |:Description of Organization (2 page max). A brief description of your organization
and the other programs and services currently provided. This section should
aso address:

0] the gpplicant's history of providing effective direct servicesto crime
victimsin acodt effective manner (see digibility requirement #2 in
Section I11);

(i) how volunteers are and will be used by the agency; and

(i) how the gpplicant has promoted public and private efforts to aid crime
victimsin the community.

Part II: Summary of Program (1 page max). A brief description of the proposed
program and dl direct servicesto be provided to victims of crime; do not
include description of activities that will not be part of the VOCA grant or
meatch funded activities.
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Part IlI:

Pat 1V:

Pat VI:

Part VII:

Statement of Problem (2 page max). A detailed problem statement which
explans why the program is needed by describing the problem(s) victims of
violent crime in your service area are facing and includes as much multi-year
data as possible and anecdotd information to substantiate the problem. Support
clamswith facts. Include tables, charts and diagrams when gppropriate;
however, use them only when they explain the problem or unmet need. Large
volumes of data can be appended but should not be left to the reader to
interpret. Also include statements regarding current efforts to address the
problem(s) and an explanation of why these efforts aren't adequately reducing
or eiminating the problem(s).

Goals and Objectives (1 page max). The proposed gods and objectives
should offer some rdlief of the problem(s) defined in the previous section. Goals
are generd statements of what your project hopes to accomplish. Objectives
are the specific, measurable, and redistic changes you intend to bring about.
Please supply at least one god and two objectives for each god; goas and
objectives should only include VOCA grant and match funded activities.
They should aso relate to problems described in Part 111 above.

Program Strategies (3 page max). The problem statement has described the
issue(s) to be addressed. Goal s/objectives have defined the ends to be
achieved. This section should indicate how these ends are going to be
accomplished by describing how the VOCA grant and match funded activities
will be implemented in clear, logica detail and should provide the reeder with a
clear picture of how the program will operate. The strategy should also discuss:

0] how this program will fit into the overal scope of the organization's
current operations,

(i) the number of victimsto be served;

(i)  theservicesto be provided;

(iv)  theactivitiesto be undertaken to provide the services and achieve the
stated objectives, and

v) how the budgeted items, including personnel, are reated to the
Srategies.

Performance Indicator s (1 page max). Performance indicators to gauge the
performance of your program and which will be used as abasis for the monthly
performance reports. They must relate to the objectives set in Part 1V

I mplementation Schedule. The implementation schedule should be used asa
planning tool for the project and should reflect aredigtic projection of how the
program will proceed and should describe in outline form, the VOCA grant and
match funded activities which will be undertaken to accomplish each objective,
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(4)

Q)

(6)

Part VIII:

who will be responsible for each activity and the expected completion date of
each activity. Y ou may use the attached implementation schedule form or
recreate it on the computer [form attached — Attachment A]; and

Proposed Budget. A budget and budget narretive, including match from non-
federa sources. Y ou may use the atached budget form for the line item budget
or recregte it on the computer [form attached - Attachment B]. A budget
narrative should be attached as a separate page, which explains how the
budgeted items are related and necessary to the project and how costs were
caculated. Job descriptions must be included for individuas to be paid with
VOCA and match funds. Distinguish current positions (whether filled or vacant)
from new positions.

asgned certification that () the applicant is not barred from contracting with any unit of state or
local government as aresult of violation of 720 ILCS 5/33E-3 or 5/33E-4, and (b) that it shall
natify the Authority's Ethics Officer if the gpplicant solicits or intends to solicit for employment
any of the Authority's employees during any part of the gpplication process or during the term of
any contract awarded. [form attached - ATTACHMENT 2];

adgned certification regarding the State of Illinois Drug Free Workplace Act (30 ILCS 580)
[form attached - ATTACHMENT 3]; and

Federa Lobbying/Debarment Certification [form attached - ATTACHMENT 4].

Proposals that do not address each of these points will not be considered.

Proposal packageswill be opened at 1:30 p.m. on Thursday, August 26, 1999, at the Authority.

Proposals not submitted in a sealed envelope will bergected. Submissionsthat do not

include the complete, and correctly formatted, original proposal (including items 1 through 6,

as outlined above) and five copieswill not be considered.

SECTION XlI: REVIEW CRITERIA AND PROCEDURES

Proposa selection will be made using the following criteria. The Authority reserves the right to reject

any or dl proposdsif it is determined that submission(s) are not satifactory. The Authority dso

reserves the right to invite one or more gpplicants to resubmit amended proposals.
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@ Need for Program/Past Commitment of Applicant - The narrétive explains the need for the
program, the gpplicant's ability and commitment in recent years to providing victim-centered
sarvicesto victims of domestic violence and extent of collaboration with other non-profit and
public agencies to improve responses to domestic violence victims. (Maximum of 30 points)

2 Responsiveness to Proposal - The narrative addresses dl parts of the RFP well and
demondrates an ability to successfully implement the program. Particular atention will be  pad
to the extent to which a problem is described, and relevant goals and objectives and related
activities are proposed. (Maximum of 50 points)

3 I mplementation Plan - Has been included; is complete, clear and reasonable. (Maximum of 5
points)

4 Adequacy of Cost Estimates - Proposed project cogts for services, activities and other items
will be assessed to determine how redidtic they are, and the extent to which they have been
dlocated in a cogt-efficient yet effective manner. (Maximum of 10 points)

) Inclusion of Match - The budget and budget narrative explain the amount and source of
meatching funds, and include an itemization of the costs to which matching funds will be gpplied.

The VOCA Program has a 20% cash or in-kind match requirement from non-federal sources.
The federa amount must not exceed 80% of the tota VOCA project cost. (Maximum of 5

points)
Use the following formulato caculate federd and match amounts.

To calculate the federal amount:
totdl project cost x .8 = federal amount

To calculate the match amount:
federa amount/ 4 = match amount

Proposalsthat are found to contain unallowable items can have their scoresreduced by up to
10 points. Proposals will be reviewed by a pane of Authority staff and externd reviewers with
expertisein victim services. A pand of Authority senior saff will do afind review of proposasfor
dlowability of services, activities and cogs. Their recommendations will be forwarded to the Executive
Director of the Authority for presentation to the Authority. A preliminary award decision will be made

and gpplicants will be notified of the Authority's decision at the earliest possible date.
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SECTION XI11: GRANT CONTENT

The content of the sdlected proposd, including possible modifications, will help define the project and
will be gppended to a grant awarded to the applicant. In addition, other grant obligations include, but
are not limited to, an anti-bribery clause, drug-free workplace certification, subcontractor limitation,
international boycott certification, debarment certification, equa employment opportunity, assurance of
compliance to standards that minimally adhere to the Illinois Procurement Code, and nondiscrimination
certifications. Failure of the selected gpplicant to accept grant obligations may result in cancellation of

the sdection. The Authority reserves the right to extend the grant at its discretion.
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ATTACHMENT 1
Statement of Compliance with VOCA Eligibility Requirements

The applicant certifies that it meets the following eligibility requirements as stated in the
Final Program Guidelines published by the Department of Justice, Office of Justice
Programs for the Victims of Crime Act (VOCA) Victim Assistance Program:

The applicant is a public or nonprofit organization and provides services to crime
victims.

The applicant has a record of providing effective services to crime victims including
support and approval of its services by the community, a history of providing direct
services in a cost-effective manner, and financial support from other sources.

The applicant will help crime victims apply for compensation.

The applicant will comply with the applicable provisions of VOCA, the Program
Guidelines, and the requirements of the Office of Justice Programs’ Financial
Guide, which includes maintaining appropriate programmatic and financial records
that fully disclose the amount and disposition of VOCA funds received.

The applicant will maintain statutorily required civil rights statistics on victims served
by race, national origin, sex, age and disability, within the timetable established by
the lllinois Criminal Justice Information Authority (ICJIA); and permit reasonable
access to books, documents, papers, and records to determine whether the
recipient is complying with applicable civil rights laws.

The applicant will abide by any additional eligibility or service criteria as established
by the ICJIA including submitting statistical and programmatic information on the
use and impact of VOCA funds, as requested by the ICJIA.

The applicant must use volunteers unless the ICJIA determines there is a compelling
reason to waive this requirement.

The applicant will provide services to victims of Federal crimes on the same basis
as victims of state/local crimes.

The applicant will provide services to crime victims, at no charge, through the
VOCA-funded project.

The applicant will maintain confidentiality of client-counselor information as required
by State and Federal law.

Page 1



Except as otherwise provided by federal law, no recipient of monies under VOCA
shall use or reveal any research or statistical information furnished under this
program by any person and identifiable to any specific private person for any
purpose other than the purpose for which such information was obtained in
accordance with VOCA.

No person in any state shall, on the grounds of race, color, religion, national origin,
sex, age, or disability be excluded from participation in, be denied the benefits of,
be subjected to discrimination under, or denied employment in connection with any
program or activity receiving federal financial assistance.

Name and Title of Authorized Official

Signature Date

Name of Organization

Address of Organization

Page 2



Attachment 2

CERTIFICATION

The applicant certifies:

(D] that it is not barred from contracting with any unit of state or local government as a result of 720
ILCS 5/33E-3 or 5/33E-4; and

2 thet it shall notify the Authority=s Ethics Officer if the gpplicant solicits or intends to solicit for
employment any of the Authority=s employees during any part of the gpplication process or
during the term of any contract awarded.

Name and Title of Authorized Representative

Signature Date

Name of Organization

Address of Organization



Attachment 3

STATE OF ILLINOIS
DRUG FREE WORKPLACE CERTIFICATION

This certification is required by the Drug Free Workplace Act (Ill. Rev. Stat., ch. 127, par.
152.311). The Drug Free Workplace Act, effective January 1, 1992, requires that no grantee or
contractor shall receive a grant or be considered for the purposes of being awarded a contract for
the procurement of any property or services from the State unless that grantee or contractor has
certified to the State that the grantee or contractor will provide a drug free workplace. False
certification or violation of the certification may result in sanctions including, but not limited to,
suspension of contract or grant payments, termination of the contract or grant and debarment of
contracting or grant opportunities with the state for at least one (1) year but not more than five
(5) years.

For the purpose of this certification, “grantee” or “contractor” means a corporation, partnership,
or other entity with twenty-five (25) or more employees at the time of issuing the grant, or a
department, division or other unit thereof, directly responsible for the specific performance under
acontract or grant of $5,000 or more from the State.
The contractor/grantee certifies and agrees that it will provide a drug free workplace by:

(@ Publishing a statement:

(1) Notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance, including cannabis, is prohibited in
the grantee' s or contractor’s workplace.

(2) Specifying the actions that will be taken against employees for violations of such
prohibition.

(3) Notifying the employee that, as a condition of employment on such contract or
grant, the employee will:

(A) abide by the terms of the statement; and

(B) notify the employer of any criminal drug statute conviction for aviolation
occurring in the workplace no later than five (5) days after such conviction.

(b) Establishing a drug free awareness program to inform employees about:
(1) the dangers of drug abuse in the workplace;
(2) the grantee's or contractor’s policy of maintaining a drug free workplace;

(3) any available drug counseling, rehabilitation, and employee assistance programs;
and



Attachment 3

(4) the penalties that may be imposed upon an employee for drug violations.

(c) Providing acopy of the statement required by subparagraph (a) to each employee
engaged in the performance of the contract or grant and to post the statement in a
prominent place in the workplace.

(d) Notifying the contracting or granting agency within ten (10) days after receiving
notice under part (B) of paragraph (3) of subsection (a) above from an employee or
otherwise receiving actua notice of such conviction.

(e) Imposing a sanction on, or requiring the satisfactory participation in a drug abuse
assistance or rehabilitation program by any employee who is so convicted, as required
by section 5 of the Drug Free Workplace Act.

(f) Assisting employeesin selecting a course of action in the event drug counseling,
treatment, and rehabilitation is required and indicating that a trained referral team is

in place.

(90 Making good faith effort to continue to maintain a drug free workplace through
implementation of the Drug Free Workplace Act.

THE UNDERSIGNED AFFIRMS, UNDER PENALTIES OF PERJURY, THAT HE OR SHE
ISAUTHORIZED TO EXECUTE THIS CERTIFICATION ON BEHALF OF THE
DESIGNATED ORGANIZATION.

Printed Name of Organization

Signature of Authorized Representative Requisition/Contract/Grant ID #

Printed Name and Title Date



Attachment A: Implementation Schedule

The implementation schedule should be used as a planning tool for the project and reflect a
realistic projection of how the project will proceed. The implementation schedule will be
used to measure the project’s progress if the project is funded. Both administrative tasks
(such as hiring of staff and submitting required reports) and program related tasks (such as
initiating a grief counseling group) should be included. Please list the time frame tasks will
begin and end in terms of weeks or months from the beginning of the grant, since the start
date is yet unknown. You may use this form or recreate it on the computer.

Task Month Month Staff
Begun Completed | Responsible
Example: first round of group counseling 3" month 6" month Advocate

sessions Counselor




Attachment B: BUDGET

PROPOSED BUDGET DETAIL INSTRUCTIONS

GENERAL INSTRUCTIONS: The purpose of the attached proposed budget form isto
summarize, by item of expenditure, the total budget of the proposed project. Thisis apreliminary
budget and is not binding. The final budget will be determined if an award is made. Make sure
that each budget category is totaled correctly and that the total budgeted amount of federal
funds does not exceed 80% of the total costs of the project. Please round off all amounts to the
nearest dollar.

Note that VOCA funding is limited to costs associated with the provision of direct services to
victims. Administrative costs are not allowed; also, costs related to administrative activities may
not be supported with VOCA funds.

An alocation for audit costs may be included in the itemized budget but should not exceed 2%
of the total budget.

DETAIL OF ITEMIZED BUDGET:

Personnel Services: Identify the personnel to be used in this project by job title (e.g. advocate,
secretary, etc.). Enter the full salary for personnel who will spend time on the project in the unit
cost column. Identify the percentage of time spent on the project under the percentage of time
column. Multiply the unit cost by the percentage of time and enter the budgeted amount for this
project into the federal and/or match columns as appropriate. Fringe benefits are allowable as
long as they meet federal guidelines and are comparable to those granted to other employees of
the organization.

Equipment: Enter any equipment which is to be purchased and which has a unit cost of more
than $50. Detail each item of equipment, including the number of units and the estimated cost
per unit.

The cost for each item should include taxes, delivery, installation and all related costs. Lease or
rental equipment belongs under the Contractual category. Equipment items of $50 or less should
be listed under commodities.

Note: Purchases in excess of $25,000 must be procured according to the procedures which
minimally adhere to state and federal regulations; such purchases may be bid according to local
rules and regulations if such standards meet or exceed state and federal regulations. Applicants
must solicit quotes from at least three sources for purchases of $25,000 or less for asingle
equipment item; if local rules and regulations require quotes or bids from a greater number of
sources for such purchases, local rules and regulations must be followed.



Commodities: This section applies to consumable supplies and any equipment items with initial
prices of $50 or less. Itemize al commodities to be used for the project; avoid the designation
“miscellaneous’.

Travel: This section appliesto project personnel only. These expenses include mileage,
subsistence, lodging and transportation expenses for employees who are on official business
related to the goals and objectives of the project. Reimbursement may not exceed the rates and
conditions established for state employees by the Governor’s Travel Control Board.

Contractual: List al costs which are to be incurred as aresult of an agreement, letter of intent,
contract or lease. This section includes utilities, telephone, equipment rentals and hourly
personnel.



Attachment B

PROPOSED BUDGET: Fill in the budget form below for the proposed project. Please

note that federal dollars can only support up to 80% of the total costs of the project. See the
attached instructions on how to complete this form. You may fill in this form or recreate it on

the computer.

Project Expenses

Unit
Cost

# of Units/
%o0f Time

Federal

Match

Total
Costs

Personnel Service

Subtotal:

Equipment

Subtotal:

Commodities

Subtotal:

Travel

Subtotal:

Contractual

Subtotal:

Other

Subtotal:

GRAND TOTAL




Attachoent 3

STATE OF ILLINCIS
DRLNG FREE WORKFLACE CERTIFICATION

This certification is required by the Dirug Free Workplace Act (lil. Rev. Stal., ch. 127, par.
132.311). The Drug Frea Workplace Act, effective January 1, 1992, requires that no
grantee or contractor shall receive a grant or be considered for the purposes of being
awarded a contract for the procurement of any property or services from the Stale unless
that grantee or contractor has certified to the State that the grantes or contractor will
provide a drug free workplace. False certification or violation of the certification may
result in sanclions including, but not imided to, suspension of contract or grant paynrents,
termination of the contract or grant and debarment of contracting or grant opportunities
with the stale for at least one () year but not mose than five (5} years.

For the pumosa of this cerificalion, "grantee”™ ar "conlraciar” means a corporation,
partnership, or other entity wilh twenty-five (25) or more employees at the time of issuing
the grant, or a depariment, dwvision, or other unt thereof, directly responsible for the
specific performance under a contract or grant of $5 000 or more from the Stale.
The contractorigrantee certifies and agreas that it will provide a drug free workplace by:
{a) Publishing a statemant;
{17  Notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance, including
cannabig, is prohibted in the grantes's ar contractor's workplaca,

{2)  Specifying the actions that will ba taken against employees for
vinlations of auch prohibiticn.

(3} Nebfying the amployee that, as a condition of empliyment on such
cantract of grant, the employea will:

{Ay abide by the terms of the statement; and
{BY notify the employer of any criminal drug statute conviction for
a violation eceurning in the workplace na later than five (5)
days after such conviction,
{by  Establishing a drug free awareness program to inform employees abaut

{n the dangers of drug abuse in the workplace:

(2}  the grantee’s or contractor's policy of mantanng a dug free
workplace;



{e)

{d)

(e)

if)

(g}

{3) any avalable drug counseling. rehabilitation, and employee
assistance programs; and

{4} the penaltiea that may be impesed upon an employee for drug
violations.

Providing a copy of the statement required by subparagraph (a) to each
employee engaged in the performance of the contract or grant and to post
the statemsant in & prominent place in the workplace.

Motifying the contracting or granting agency within ten [10) days after
receiving notice under part {B) of paragraph {3) of subsecton {a) above
from an employes or otherwizse receiving actual notice of such convistian.

Imposing & sanction on, or requining the satisfactory participation in a drug
abuse gssistance ar rehabilitation program by any employee who is so
convicted, as required by section 5 of the Drug Free Workplace Act.

Aszisting employees in selecting a course of action in the event drug
counseling, treatment, and rehabilitalion 15 required and ndicating that a
trained referral team 12 in placa,

Making a good faith effart to continue to maintain a drug free workplace
through implemantatiaon of the Drug Free Workplace Act.

THE UNDERSIGNED AFFIRMS, UNDER PENALTIES OF PERJURY, THAT HE GR SHE
IS5 AUTHORIZED TO EXECUTE THIS CERTIFICATION ON BEHALF OF THE
DESIGNATED ORGANIZATION,

Pnnted Name of Crganization

Signature of Authonzed Representative Requisttion/Contract/Grant 1D #

Printed Name and Titke Date



LS DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE FROGRAMS
QFF|CE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUGFREE WORKPLACE REQUIREMENTS

Applicants should refer 1o the reguiatians cited bafow 1o determing the corlificallon to which they ars rquired bo

atest, Applicants should zlse raview the mstructions for cartification wcluded in Iha regulaliong balore camphalitg this
tarr. Slgnatura of thks form provides for compllancs sith ceftficatlan requirements under 28 CFR Part 69, "New
Restrictions on Lobbylng® and 28 CFR Part 47, "Govemmenl-adde Dabarmanl and Suspehslon {Monwoecuemsant) and
Govertime n-twhde Requimmens for Drug-Free Yorkplace (Granis).™ Tha certificatiens shall be treatad aw 2 matarial
repraaantallon of fact ypon whikch mllahcs wiil he placed when Ihe Depardment of Jusiics determines to awerd the

coverad tRnsacton, grant, or egoperative agresment

1. LOBBYING

Mg reduered by Seclion 1352, Tk 31 of the LS. Code, and
implemanted & 28 CFR Pad 54, for paraons spdgnng inde A geand or
CODgrararee Bgreaman aver 5100, 00, a3 dafred 88 26 CFR Pan B4,
Ihe applicant cenifies that:

[a) Wo Fedaral Appropriabed funds kase bean naid or wil ba paid. by or
an behal of The urdargigresd, o any person ior mysncing ar
attarnallng 1o imfeanca an afear o armploy=s of BAy agandy, &
Mamber af Congress, an officwr o #mployms o Congrass, oof gn
ampleyes of 3 Mamber of Congheas 7 ear-nsction wilh e makirg of
ary Fageral gRnl, he srdwing info of any copparatree agreamend, ard
e @xbEnBkon, Coraiwailon, raresal, semecdiment, or rodifcadon of
army Federal granl ar cooperatieg agreemen;

i) IF ey lunde pther then Fedmrs| appmopnatad funds hees bean paid
of will ba pald b ary parsed Tar Influencitg of sldairitng ko bfkienca
an officer or employss of amyr pgency. & Member of Congmss, an
Off o &f anpopss of Comgheth, of a0 ermpioyes of 8 Membar o
CorpeEs n connecion with this Federsd grant or coopersiko
agreamsnt, B undersigned ahall corngkels and abmil Standard Fom
LLL, Misdosure ¢f Lobiying Atz in poconkance wilh ity

TNl ehemE;

deh T UrSerBhgneed ahdl reciuirs el gne Arspuaps of e certdhcaban
b inchaded nthe paard documants for 3l Bubewvardy at of Thes
{NCiLHHPE BUbSrEnts, SonEracdh uroer OFANeE A COOpTame
pgresmants, and subconimct st ared thed sl sub-reclplents chall cartify
and diacioss poirdirghy.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(CIRECT RECIPIENT}

By ruired by Exacyineg Crder 122340, Dabarman and Soapanaisn,
anb Impeamenkad at 28 CFR Pan 67, H proapecive perkcigans in
primary tovaimd rarmsclpns, ac dafined af 2B CFA FPan £7, Sectioh
GrA. -

A. The gpplicant cafigs that il and £8 prircipaly

|8 Arg nat presertty debarmed, suspenced, poposed (o debanmam,
dectarsd Inakgibde, Beneroed o & banlt of Foden| banefits by @
Si¢le or Federah oo, or volondenly pockided  from coenes s
lranaachons by By Fadars Deparimedt o Bgancy,

(b Harvs rt wilhir 8 Hwasysed pariod precedwng Shin ppplopbion bean
comitled ol af had a civil judgament rendered agaist trevm fof
commigsean o haud o 8 crimingl affense in conraclion wah giieinng,
acervgling o oblaw, ar perdecting 4 publis (Faderal, Staba, of ocal)

irensadion or canirs] drdar & pablic irantaction, violsten af Fedarad
o Stake gnbtust stauhes or commisson of embezzlarman. thetl
forgary. bribery, TalEIGealon of dastuehon af recoids, Miakiog ke
skabarmarnie. o- racaiving Pioken propary,

[C] Arg 3t presenily indichéd ker or obharwise oiminally o chilly
chamged by a govammantEl erdty |Fedmrsd. Stabe. or keoal) with
commigsian of any af 1he afkeress druenerabid in paragragh (1348 of
thia certdizalipn: and

(d) Hewe recAl wilhin a Lhres year peripd precading his applicatgn had
nne o modd ptHG drenEactions |Fedaral, Stata. of local) ierminedsd
lor couse or default, ard

B. Whare Ihe mpplicant 1$ urabke 1o certity b0 eny of (he tLalamens in
thix cantificatian. he or sha shall attach an explaramen 1o his
Apchoaeon,

DRUGFREE WORKFLACE
{GRAMTEES OTHER THAM INDIVIDUALS)
B ety by s DvugFres Werlgplace Act of 1988, and srdes meinted
at z& CF® Pan 67, Subpart F, Iy grisbesa, 26 dafired o 28 CFRE Pan
BT, Sacte 67.615% anc &7 520 —
A The spptcagt certifima that 0 will or will coninue Lo prowide a8 drug-

irea worigpcs Dy:

{81 Publishing a slakymemt notifrg emolamset ol ta Lnkawhd
iy Echare, diginbusen. depensng, possaEsiot, or use of 2
Lorrcied subsianct aprahibded in e qrandel’s workplacs ard
specifiliyy the otiors thes will be mken ogepist employses for
vialation qb such Atk

(b Etrbliahirsg B oryzoing 4 MesE33 (oG b Hiform

ampkireas ko] —

1] The dangers of drey abuteah e pEa )

(2] Tha granlees policy of Maintalnmeg 8 g ras wirkpacs:
{3 Arvg availshbe dieg Lo |Ing | ners beHeNpn_ s armg oy
HALHANCE prog s and

[47 Tha paralting Inm ray Be (rgasad Upon amgieyesa for drg

abuze yilallois proaming in ihe werkplce,

(c] Makind It a raquirament thal wech smployes (o be igngisged |4 1ha
rarlorrine e Of L rand B8 glvan B ooy af s stalamigh raguined by
patagriph (al;

id mm1hmh¢mlnm:hmtmqulmdhyparwﬂa]
gt e 5 cordiben ol smphoyritent usder e gran, the smpdapge wil




(13 Abeda By the Lerms of the sEtsrne andg

(2} Malfyihg emElcysr v wiiting of his or Rer convichan far N Acdaban
il 3 crenrel Ty, SRS BeTumng ub I workpleds Mo Lxer than Gen
salandar days afbpuch convialeo;

im) botitying e Bgancy, g, within 10 celendar cays gigr
M0EIMRg obee Ubder sbpategaph (2] from mn emplovmy of
oiFarvwit s recaring aousl notos ch conwickian.  Empienas of
tonvisied Bnhmrgns Mt provids e ety poalthen Btk io:
Departmant of Justise, Cice of Jutics Pragesns, ATTH: Contol
D, 533 dnclans Avmgs, MY, Wi \
Inciude tha [oentifization rurbore] of sech s AranE

F) Taking dam of G foficsing actionm, wihin 30 calndar Syt of
M ving Nobos Under wbperagaph (W), with e b ity
O ERe D i Ao COTChe —

(1) TRbing AppOEngta pessonr] sction woinet g an smpkcnee, up
mmdiﬂJdngmhn.mﬁﬂmmemmhﬂfﬂu
Rehphiketion AL of 1573, o Amendmd o

42]Mm:mwwwpumu driig abieas
anstyiancy or rehebMANon progren soprmved Ky pupk PowaE Dya
Fodersl, State, of iocal heath, brw wrforoanmnt o Ot & D bn
L

(3] Makeng w poo Rt sffor b oo e 12 mainiain § doug-fras
w;t{%lm PN Impdem s Lalice SF paragraahs (s), (), (53, (), (#),
and i),

B. The grarine may mbs hhmpmﬂm‘hﬂuwh-ﬂu{luu
e i - mdmhmmmmgmt
Maca ¢ mmmm,dw,mm.:mapmdﬂ

-".---

Chack [ i charw pre wereplacas m,:uu"if--t B ral kanied hare
."-.

Swcteon 57, 530 of I reg ™ proviben Thal & groies tha I3 5 Stabs

My St b make o " Qe Fidema| el year. & cofy of
wihieh aloud ba i With moch appRcation for Capadrent o Justica
Rl Slwing Dtala agercies mmay sect b raa CLF Fars d061/F,

-
Chack CLifthe Staln b gheciad it compbate CUP Form 40817,
e

DRUGFREE WORKPLACE
BRANTEES WHO ARE INDIVIDUAL S}

Ay gL by 1her CrugFrors Werkphacs Act of 1988, and implprmarisd o
16 CFR Parl BT, Subpart F, Tor grarmisst, 2 dafiked 81 28 CFR Panl 67
Snctiong B7.515 e 6 BP0

A Ax m condition of tha g ciartthy thad 1wl reed argegs in the
Wi e, ctritadtion, f iy, Prebiiliaws, OF Lipe OF i
eondnaling mubEnce oo bty with the grend; grd

B. I eamdcted of m il dug oitenes Treerme 1 wiokation
OrouATing ouring the songuct of By g | welll rogseart o
COTTACHED, Wy witiiig, within 10 calangar dpyy ol , ba:
MEPJM.WMJHWFWJH%; Coantrod Casl,
833 Indiare Avancm, MY, Washingeen, 0,0 20531, . ]

AR T ity BUERGH e reprise ity o 1her mpplicant, | by cartity that the Eppaiand will Ccomply with 1he sbove cartificatons.

1, Grarmes Hame ahad Adcdmas:

2. Application Normbar Ao Projsct Miams 3. Grarbgs IRE vamcor Hurnbar
4. Typed Narne snd Tite of Authonrsd Repressnistho
5. SKnabes & Oxw




Attachorent 4, pape 2

Approved by DWMB
DISCLOSURE OF LOBBYING ACTIVITIES et
LComplets thix ferm o disclogs |lgblying activitles pursuani to 31 1,5, 1352
[S&e feversa for public burden diselasars)
t. Type of Federal Aclian; 2. Status of Faderal Actlon; 3. Bwpord pype:
A santrec] & bldiottarfapplicetion a_ inltial Ming
b. grami b. Inital sward b. material changes
& 'I"'::dp““"'“ agrearmen c. post award For Matertal Change Gnly:
v. load guaranten YEA e . QLA T
. 1=an Infurahce data of lagt repodat

4. MHama and Address of Reporting Enlity:

] Prima ] Suhawardes
Ter . I knoawn

Congresslonal ODistrict | iF krow:

5. K Raponing Entity In No, 4 is Subewardan,
Enter Ham» and Addrass of Prime:

Congressicnal District , /F knawn:

6. Federal Depariment/Agency: T.  Fuclgral Program HameDeschption;

CODFA Nurmbar, (F appiicabie:

& Fwderal Aclion Mumbar, i known: & Award Amoumt, i mown;
¥
10, . Marme and Address af Lobbylng Entley h. Individusls Parforming S2rvices

(7 Individoral, laxt qarve, Srst name, M (Tnchkiiing sdorts if difarant from Mo, 10}

{tast name, Mral name. M)

11, brformutien requasted temowgi nie Termm B sud e rized By B
11 LS. cacthan 1362 This o3 & jviaery ol hala by by i B b 5 hare:
& madnrinl reprsaniuon ol 1 Bect upen which relamon was ignature:
Bttt by Ui Bt ebediva whan this ranasction was meos or Fr .
miandd drto, This dischosurs |0 reguines porsioss is 3 UALE. nt Mame:
1202 Thin imbormusthan sl b rigsoried 15 e O o ree Rl
arnually ard will b wuslhble bor pubic [mepection. dny peracn | Tl
wih s Tidis A 11k phul g g dlachrauma 2Ta B ba muterl o a

kel Ity =f Mot less than $19,000 ard Rok Hha . )
;'iﬁrl:;lhr anch such fallura. ety San Teaphons No.: Dals:

Rattepriggd for Loca | Repreduction

Fede ] Use Dnky. Farderd Farm - LLL




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

Thix discloaurs form shall be completed by Ihe reportiing entity, whelther subawardae or prima Fadarai recipdant,
a1 tha initiation orrecelpt of a covered Fedearal action, ¢r 3 material change to @ previous Aling, pursuank to Hils
A1 U 5.2, section 1352, Thae filing of a form |8 required for each paymant or agreamant to make pzymeant bo any
labby lng antity tor inAuancing or attempting to influenes an officer or employea af any &pancy, a Member of
Congreas, an alfflcer or amplayee oF Congress, ar an employas of 2 Member of Congreas in cannacion with 2
Federal action. Lige the SF-LLL-A Continuation Sheat for edditisnal [nfeemakion if the space an the form ia
inadequats. Complete all [tems thal agply for both the Inikial filng and material change report Refer to the
implementing guldance publlzhed by the ON|ce of Marnagement and Budpet for addilonal Information.

=

10.

Idemtifying tha typa of covered Fedaral actton lor which labbying actvity s andfor has been aecured
1o [nAuknce tha cutcome of a covered Facaral action.

Identity Ihe status of tha covered Federal actfon.

Identify the appropriate claagflcalion of this report. If thix (3 x follow-up repont catsed by a matedal
<hange to the infermation previousky raporisd, enter tha yeer and guarter in which tha changs
SLcummad. Entar the date of the last previocusly submitted report by this reporting snlity for this
toYared Fedaral acbon,

« Enter the full nama, addresy, <lty, $tate and zip code of e reporting entity. nclude Congreasional

Dhetrict, If knowr, Check the appreordate classiRcation of I repoarting antiy that designates if it ia,
oF Bxpects Lo be 2 prime or aubaward reciplent. [dentity the der of subawardes, &.g., i Rrst
subwardes of tha prime is the 18t fer. Subawards [nelude but ara not Imited 0 subconbracts,
subgrani= and conlract awards under grants,

I the erganizatien fillng the report I 11 itemn 4 checks “subawardes™, Iheh wtiber tha full name, addrana,
eity, state ang zip code of Lhe prime Federal recipient, include Congressional DiatHct, i known,

. Entar tha nama of the Federal xgency making Ihe award or loan commitmeant. Incude at leasd one

organlzaticnat level bdlcw agency nama, il kngwn. For axemple, Oepartment of Transporiation,
United States Coast Guard,

Entrr thw Fedaral program name or deacripon For the covienrd Federal action fitwm 1) IF knowm,
anter th full Caleg of Federa! Domestic Assistinck (CFDA] numbar for granta, cosparalive
mgraamantys, oans, and loab cafimitnenbs,

Enter tha maont approprists Fadera! [dentify Ing numbar available for the Federal action identified In
It 1 {e-g., Requeat for Propoasl (RFP) numbar; Invieton for Bid (IFB] number; grant annguncemand
humbas; the contract, grant or loen sward number; the applicatdonipraposal tombrol number aemigned
by the Fedwtal dgency]. Include prefixes, g.g., "RFP-DE-S0-001".

For a coversd Federal actlon whera there has been an sward or loan commitment for tha prime antity
Idarified i ttam 4 or 5.

[a) Erwr tha full name, address, city, siate and zip code of the Iobbying antity sngaged by the
reporting ittty idenBRed inibem 4 to infTuence the covamd Federal action.

ik} Enter the full names ¢of tha [ndividualis) performing servicss, and include full address if difarant
from 10 (). Enter Last Mama, Firz! Mame, and Middla Inftial {M)>

11. The certifying official shall mign and date the form, print hig'hear nama, tite, and leephone

FILIL

Public esparting burden for this coliecian of karmstan (5 satmated 1o svemge
3 minuted pa reaponas [cluding Lme bar raylswing Ineinectiony, seaching
sxbting cat SourTey, pathering and malnkxining v Eie asced, and compisiing
and Frviiaing the codieeton of Inbermalben. Send comments mgarding tHe burden
salbmas or any olhar sapect of Lhis collection of [nfpomation, ibcudrg
sugoestione for reducing this bunden, to the OMfice of Mansgemant and Budget,
Paparword Reduction Frojecd [0340-DI48}; Washlngton, O.C, 20500,




